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Welcome to Wakefield College

Welcome! 

We are delighted that you have chosen to attend our ECT programme at Wakefield College. We are an ambitious 
college, striving to be outstanding in all things, but most importantly, we are ambitious for you!!

As you are on an Early College Transfer you will be attending College for at least three days every week over a one-
year period. You will attend school for the remainder of the week and should follow both College and school rules, 
depending on where you are.

This mini-guide contains all the useful information you will need while you are at Wakefield College so please read it 
carefully and let the School Partnerships team know if you have any questions or concerns.

We look forward to working with you this year.

James Pennington
Head of Alternative Curriculum and School Partnerships 

Safeguarding
Wakefield College is committed to safeguarding and 
promoting the welfare of students and providing a 
safe and stimulating learning environment. There are 
a number of designated Safeguarding Officers in the 
college who are available if you need to speak to them – 
a couple are listed below: 

Carol Price - 01924 789755
Sandra Lockett - 01924 789742
Jannine Godfrey - 01924 789874
Kim Clarke - 01924 789554
Rachel Fox - 01924 789413 

Student ID Cards
To ensure that College remains a safe environment, all 
Wakefield College students (including ECT’s) will be given 
a College Student ID card when they enrol.

You MUST wear your ID whenever you are in College 
and if it is not visible you will be asked to produce it for 
inspection. All students should keep their Student ID card 
safe and bring it into College for every session.

 If you fail to bring your ID card to College (or lose it), you 
must report to a member of the School Partnerships 
team. You will be issued with a temporary ID card for 
the day. Losing your student ID card may result in a £2 
charge for a replacement.

James Pennington 
Head of Alternative Curriculum and 

School Partnerships 
01924 789741

Sandra Lockett        
Programme Coordinator 

01924 789742

Rachel Wilby 
Learning Support Achievement Mentor

01924 789743



Your Next Steps
We will support you during the year to look at your next 
steps into education whether this is a college course, 
an apprenticeship or other training. We are proud of our 
Progression Agreements which guarantee hard-working 
school age students’ progression onto a full time programme 
of study in Year 12, providing your attendance is over 85% 
and you demonstrate good behaviour and a commitment to 
learning.

If you decide you would like to try a different course, it will be 
helpful for you to attend one of our Open Events - an ideal 
opportunity to speak to teaching staff in the areas of study 
that interest you. 

Dates for 2021-22 Open Events are available on the College 
website.

A final reminder…
•  At no time should you leave College premises, unless you 

have written permission to do so by your parent/carer - in 
addition to your college tutor. If you need to leave College 
for an emergency, make sure you report to the Schools 
Partnerships team before leaving.

•  No alcohol, illegal drugs or legal highs are allowed on the 
premises

• You are strongly advised not to smoke. 
• All waste and litter is to be placed in the bins provided
• No hacking or misuse of computer facilities
•  No animals (apart from guide dogs) to be brought 

into College unless authorised as part of your learning 
programme

What We Expect From You
Assessment & Your Work
You will be assessed throughout your course at Wakefield 
College through unit tests which may be written or practical-
based. Tutors will work with you to prepare you for the 
assessments. We expect you to try your best to complete 
these assessments in your core subject and GCSE Maths 
and English.  

Attendance
It is important that you arrive on time and attend all lessons at 
College. If you have a genuine illness, or are going to be late, 
you need to inform the School Partnerships team as soon as 
you know. Your school will be informed of your attendance 
record on a daily basis, and unauthorised absences are 
reported immediately. If you continue to be absent without 
good reason, it is likely you will be withdrawn from the course.

Behaviour
We expect you to behave in a mature manner at all times 
and be respectful to all College staff and other students. 
The College follows a strict disciplinary procedure, and any 
poor behaviour will result in a disciplinary meeting and the 
issue of behaviour/progress contracts which give students 
the opportunity to ‘do the right thing!’ This will be discussed 
during your induction.

Mobile Phones
The use of mobile phones in classrooms is not allowed. 
Please keep your phone switched off or on silent while in 
class. Your tutor will explain the mobile phone policy to you 
during your induction. If you do not follow the rules, it may 
result in disciplinary action.

Clothing
In many areas you will be supplied with overalls or a uniform 
as part of your course. In subjects where you do not require 
a uniform, we do not expect you to wear school uniform, 
but clothing must be appropriate for a classroom. Hats 
and hoods MUST NOT be worn inside the college building. 
Jewellery must be removed on tutor request for safety 
reasons.
The tutor has the right to refuse admission into their 
classroom should he/she feel that your appearance is 
not acceptable for the session. This especially applies to 
workshop situations where protective clothing and footwear 
MUST be worn.

Complaints
If you are unhappy about anything at College, you should 
speak to your tutor or a member of the School Partnerships 
team to discuss your concerns. The College takes every 
complaint seriously and will ensure that it is dealt with 
sensitively and without bias.



Student Code of Conduct and Disciplinary Procedures
All students who enrol at the College agree to accept the Student Code of Conduct issued during induction week at 
the beginning of term. The full Code of Conduct is available to view on the College website.
At all times, students are expected to:
•  Behave in a thoughtful, caring and courteous manner to all staff and students.
•  Behave in a mature, respectful and responsible manner, whether on College premises or on educational visits, 

industrial or commercial placements. 
•  Work to the best of their ability and meet assignment deadlines.
•  Adhere to the Code of Conduct and all other policies and regulations including the health and safety, equality and 

diversity and no smoking policy.

The College’s disciplinary procedures are there to ensure that any disciplinary matters are dealt with in a consistent 
and fair manner. You can view the full Disciplinary Procedure on the College website.

The School Partnerships Team will work with the learner’s home/school to ensure any disciplinary matter is dealt with 
promptly and in the best interests of all parties. 
Deliberate failure by a student to comply with a Formal Stage 3 contract will result in the student being returned to the 
home/school. Incidents of gross misconduct may result in a 3-year exclusion from the College.

Year Planner 2021/2022
Autumn Term 2021 Start Finish

Classes Monday 6th September 2021 Friday 22nd October 2021

Half Term Monday 25th October 2021 Friday 29th October 2021

Classes Monday 1st November 2021 Friday 17th December 2021

Spring Term 2022 Start Finish

Classes Tuesday 4th January 2022 Friday 18th February 2022

Half Term Monday 21st February 2022 Friday 25th February 2022

Classes Monday 28th February 2022 Friday 8th April 2022

Summer Term 2022 Start Finish

Classes Monday 25th April 2022 Friday 27th May 2022

Half Term Monday 30th May 2022 Friday 03 June 2022

Classes Monday 6th June 2022 Wednesday 29th June 2022

College Development Days:
Wednesday 6th April 2022 

Thursday 7th July 2022

Public Holidays:
Monday 3rd January 2022

Friday 15th April 2022
Monday 18th April 2022

Public Holidays: 
Monday 2nd May 2022

Thursday 2nd June 2022
Friday 3rd June 2022

College Closure Days:


